
SREENARAYANAGURUKULAMCOLLEGEOFENGINEERING

Department of Electl.onics and Communication

Venue: FM LAB
MINUTES

I.   Prof .Deepak P(HOD ,ECE)

FM LAB MEETING
Time:3 PM

Members Present

2.    Ms. Archana Lakshmi K.S {Faculty Coordinator)
3.   Mr. Jinesh .M.S (Staff Technical Coordinator)
4.    Mr. Vishnu S  (Student Technical Coordinator)
5.   Ms.  Greeshma Haridas ( Student Programme Coordinator 1)
6.   Mr.Abhishek c.S  (Student programme coordinator 2)
7.    Mr.Harisankar (Student programme coordinator 3)

I. FM LAB Programme Schedule Preparation.
2. Screening of events.
3. Technical issues.

Schedule Preparation.

Screening of events.

Technical issues.

Programme Coordinator I)
2.Mr.Abhishek c.S  (Student
Programme Coordinator 2)
3.  Mr.Harisankar (Student

ranme Coordinator 3
I.Prof.Deepak

Action Date

P(HOD ,ECE)
2.Ms. Archana Lakshmi K.S

Coordinator
I.Mr. Jinesh .M.S( Staff
Technical Coordinator)
2.Mr.Vishnu S (Technical
Coordinator

Prepared by : Ms. Archana Lakshmi K.S

(Faculty Coordinator)

E=E=E
Cz_i  LT;:I

f,  i?  i  (AL

03/08/2022

03/08/2022

Approved by:  Prof .Deepak P

(HOD,ECE)
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ACTION TAKEN REPORT
Thefollowinggivesadetailedrepottofthesuggestions/decisionsasreceivedinthemeeting
heldon03/08/2022andtheactiontakenbasedonthosesuggestions/decisionsbythe
institution/ department/committee.

SL.No
OBSERVATIONsroEclsloNs ACTION TAKEN DATEFM LAB Programme Schedule Programme schedule prepared bystudentcoordinatorswithhelpoffacultycoordinatorandapproved

2

04/08/2022Preparation: -
To conduct events within time
frame, members decided to by HOD.
prepare and follow up modified
progranme schedule.Screeningofevent.

3

S.-Discussedabouthowto improvequalityofprogrammes, To Improve quality of 04/08/2d22
programmes, every programmeshouldbescreenedinthepresenceofHOD/facultycoordinatorand

participant selection and
prioritize events.Thn.I. student coordinators.

ec     lea  Issues. Dlscussedaboutthetechnicaldifficulties No Issues reported 03/08/2022

durin   programmes.

Prepared by : Ms. Archana Lakshmi K.S

(Faculty Coordinator)
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SREB NARAYANA GURUKULAM COLLEGE OF ENGINEERING

Department of Electronics and Communication

MINUTES OF
FM LAB

FM LAB
Meetin

MEETING

Venue: FM LAB

I.

Date: 03/08/2022

Prof .Deepak P(HOD ECE)

Time:3 PM
Members Present

2.    Ms. Archana Lakshmi K.S (Faculty Coordinator)
3.    Mr. Jinesh .M.S (Staff Technical Coordinator)
4.    Mr. Vishnu S  (Student Technical Coordinator)
5.    Ms.  Greeshma Haridas ( Student Programme Coordinator I )
6.   Mr.Abhishek c.S  (Student programme coordinator 2)
7.   Mr.Harisankar (Student programme coordinator 3)

Members Absent

I. FM LAB Programme Schedule Preparation.
2. Screening of events.
3. Technical issues.

Action 8
FM LAB Programme
Schedule Preparation.

Screening of events.

Technical issues.

Prepared by : Ms. Archana Lakshmi K.S

(Faculty Coordinator)

Action Date
I. Greeshma Haridas (
Programme Coordinator 1)
2.Mr.Abhishek c.S  (Student
Programme Coordinator 2)
3.  Mr.Harisankar (Student

ramme Coordinator 3
I.Prof.Deepakp(HOD
2.Ms. Archana Lakshmi K.S

Coordinator
I .Mr. Jinesh .M.S( Staff
Technical Coordinator)
2.Mr.Vishnu S (Technical
Coordinator

Approved by:   Prof .Deepak P

(HOD,ECE)
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ACTION TAKEN REPORT
Thefollowinggivesadetailedrepottofthesuggestions/decisionsasreceivedinthemeeting
heldon03/08/2022andtheactiontakenbasedonthosesuggestions/decisionsbythe
institution/ department/committee.

SL.NoI
OBSERVATIONSDECISIONSFMLABProgrammeSchedulePreparation:- ACTION TAKEN DATE

Programme schedule prepared bystudentcoordinatorswithhelpoffacultycoordinatorandapprovedbyHOD.Toiinproveqrialityof 04/08/2022
To conduct events within time
frane, members decided to
prepare and follow up modified
progranme schedule.

I Screening of events: -

3

04/08/2022Discussed about how to improvequalityofprogranmes,
programmes, every programme
should be screened in the presenceofHOD/facultycoordinatorand

participant selection and
prioritize events.Technicalissues. Disc        d student coordinators.

'          usseaboutthetechnicaldifficultiesdurinrorammes No Issues reported 03/08/2022

Prepared by : Ms. Archana Lakshmi K.S

(Faculty Coordinator)
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Approved by:  Prof .Deepak P

(HOD,ECE)
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